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turn notifications on or off

Turn off notifications on Gmail

You can get email notifications on Google Chrome, Firefox, or Safari when you're signed

in to Gmail and have it open in your browser.

Note: You won't see any notifications if you turned off all notifications for your browser.

1.

On your computer, open Gmail.

In the top right, click Settings e B Settings.

Scroll down to the "Desktop notifications" section.

Select New mail notifications on, Important mail notifications on, or Mail
notifications off.

At the bottom of the page, click Save Changes.

Settings L]

General Labels Inbox Accounts Filters and Blocked Addresses Forwarding and POP/IMAP  Add-ons Chat Advanced

Offline Themes

Smart Reply: © Smart Reply on

(Show suggested replies when Smart Reply off

available))

Desktop notifications: Click here 1o enable desktop notifications for Wark Well, Play More!® Mail,

(allows Work Well. Play More!®  New mail notifications on - Notify me when any new message arrives in my inbox or primary tab
Mail to display popup Important mail notifications on - Notify me only when an important message arrives in my inbox

notifications on your desktop @ Mail notifications off
when new emall messages

arrive)

Learn more

Stars: Drag the stars between the lists. The stars will rotate in the order shown below when you click successively. To
learn the name of a star for search, hover your mouse over the image.
Presets: 1 star 4 stars all stars
In use:


https://mail.google.com/

Note: If you use inbox categories and turned on notifications for new mail, you'll only get

notifications about messages in your Primary category. If you turned on notifications for

important mail, you'll get notifications for everything marked as important.

Turn off notifications on Outlook

Fix 1: Outlook Setting

—_

Select “Options”.

INEEREEN

Alert” box if you want a notification box to appear when you receive an email.

Uncheck it if you don't want a notification box to appear. You can also choose

In Outlook, select the “File” menu.

Choose the “Mail” option in the left pane.

Scroll down to the “Message arrival” section. Check the “Display a Desktop

“Show an envelope icon in the taskbar” if you wish.

General
e

Calendar

People

Tasks

Search

Language

Advanced

Customize Ribbon

Quick Access Toolbar

Add-ins

Trust Center

Outlook panes

Customize how items are marked as read
IE when using the Reading Pane.

Message arrival
When new messages arnive:
Play a sound
[] Briefly change the mouse pointer
Show an envelope icon in the taskbar
D'rspl-ay a Desktop Alert )

[] Enable preview for Rights Protected messages (May impact
performance)

Conversation Clean Up

p Cleaned-up items

R - . .
L will go to this : | Browse..

folder:

Messages moved by Clean Up will go to their account's Deleted

Items.

[] When cleaning sub-folders, recreate the folder hierarchy in the
destination folder



https://support.google.com/mail/answer/3094499
https://support.google.com/mail/answer/186543

Fix 2 - Windows Notification Settings

1. Right-click a blank area on the taskbar, then select “Taskbar settings”.

Toolbars

Cortana

(L]

Show People butto
Show Windows Ink Workspace button

Show touch keyboard button

Cascade windows

< Lock all taskbars

{X Taskbar settings

2. Scroll down to the area that says “Notification area” and choose the “Select

which icons appear on the taskbar”.

Settings - ] s

& Taskbar

How do | customize taskbars?

MNotification area

IRPI?-'T\-‘.'I*WI". icons appear on the taskbar

Turn system icons on or off

Multiple displays

Show taskbar on all displays
@ on

Show taskbar buttons on




3. Look for “Microsoft Outlook” entry. There may be several, but look for the one

that says “Microsoft Outlook - You have new unread e-mail messages.” and

toggle it to the “On" position to enable it. Turn it “Off” to disable it.

Settings - O x

Select which icons appear on the

taskbar
- b781422.rbf @ D of
A Windows Explorer @ Off
Ml Safely Remove Hardware and Eject Media
Microsoft Qutlook @D on
You have new unread e-mail messages.

H ShoreTel Communicator @ ) of

1 Unheard Message(s)

- Microsoft Outlook @ ) off
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